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FORM 12

CONTRACT VARIATION REQUEST FORM
Variation Date:
[Date] 









  

   Variation Request:#​​​​​​​​​​​​___________________ (MFish use only)
Research Provider:
[Research Provider]
Project Code:

[Project Code]
Project Title:

[Project Title]
Contract Awarded:
[Enter Contract Award Letter date ]
· Please complete all boxes that apply to your variation request 
(e.g. some milestones will have a corresponding reporting requirement, so the reporting requirement number must be provided as well as the milestone details)

· Delete all sections that are not relevant to your Variation request (e.g. Deletion of Specific Objective section and / or Novation section)
· The Review of Request section is for Ministry use only.

CHANGES to Existing Milestones and Reporting Requirements.*
	SO

Number
	MS

Number
	RR Number
	Original

End Date
	Proposed End Date
	MS / RR Cost (exc. GST)
	MS / RR Description

	
	
	
	[dd/mm/yyyy]
	[dd/mm/yyyy]
	$[000,000.00]
	

	
	
	
	[dd/mm/yyyy]
	[dd/mm/yyyy]
	$[000,000.00]
	


Reason for Variation:

	[enter reasons why variation is needed]


ADDITION to Existing Milestones and Reporting Requirements.*
	SO

Number
	MS

Number
	RR Number
	Start Date
	End Date
	MS / RR Cost (exc. GST)
	MS / RR Description

	
	
	
	[dd/mm/yyyy]
	[dd/mm/yyyy]
	$[000,000.00]
	

	
	
	
	[dd/mm/yyyy]
	[dd/mm/yyyy]
	$[000,000.00]
	


Reason for Variation:
	[enter reasons why variation is needed]


DELETION of Existing Milestones and/OR Reporting Requirements.* 

	SO

Number
	MS

Number
	RR Number
	End Date
	MS / RR Cost (exc. GST)
	MS / RR Description

	
	
	
	[dd/mm/yyyy]
	$[000,000.00]
	

	
	
	
	[dd/mm/yyyy]
	$[000,000.00]
	


Reason for Variation:

	[enter reasons why variation is needed]


Addition of Specific Objectives.*
The following information is to be provided:
· All Reporting requirements associated with the NEW Specific Objective.

· Total cost of new objective including all associated Milestones

· The methodology associated with the new objective

· A completed Schedule 9

	SO

Number
	SO Description

	
	


	RR Number
	RR Description
	Due Date

	
	
	[dd/mm/yyyy]


	MS Number
	MS Description
	Proposed Start Date
	Proposed End Date
	MS Cost 
(exc. GST)

	
	
	[dd/mm/yyyy]
	[dd/mm/yyyy]
	$[000,000.00]


Methodology:
	[enter methodology here or attach seperate document]


Reason for Variation:

	[enter reasons why variation is needed]


Deletion of Specific Objective*
	SO

Number
	SO Description

	
	


Reason for Variation:

	[enter reasons why variation is needed]


Changes to Ministry of Fisheries Terms and Conditions of Research Contracts*
	Clause Number
	Clause Description
	Proposed Change to Clause

	
	
	


Reason for Variation:

	[enter reasons why variation is needed]


Novation

	Previous Organisation
	New Organisation
	Other Information / Notes

	
	
	


MINISTRY USE ONLY – do NOT DELETE.

Review of Request

Project Scientist Comments:
	
	
Recommend to:

	
	
Accept
 /   Not accept this variation to contract request.

	
	

	
	Signed:
	
	Date:
	


Science Manager Comments:
	
	
Recommend to:

	
	
Accept
 /   Not accept this variation to contract request.

	
	

	
	Signed:
	
	Date:
	


Fisheries Manager Comments:
	
	
Approved   /    Not approved.

	
	

	
	

	
	Signed:
	
	Date:
	


KEY:
SO = Specific Objective


MS = Milestone


RR = Reporting Requirement
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KEY:
SO = Specific Objective


MS = Milestone


RR = Reporting Requirement
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