
[DELETE BEFORE PRINTING:
Print this letter on your organisations letterhead. Delete or amend shaded fields in the following templates as necessary]
SHORT FROM PROPOSAL LETTER
To:
Contracts Monitoring

Ministry of Fisheries

ASB House

101-103 The Terrace

P O Box 1020

Wellington

NEW ZEALAND

1. We have read The Ministry’s:

a. Terms and Conditions of Research Contracts

b. Conducting Research document and;

c. Submission Information and Instructions document.

2. We propose to carry out the Research Services outlined in this proposal, in accordance with the Ministry of Fisheries Terms and Conditions of Research Contracts, for NZ$[Project cost exc. GST] plus Goods and Services Tax (if any).
3. We acknowledge that:

a. The Ministry will evaluate this Short Form Proposal to conclude whether this proposal covers a research area the Ministry considers relevant and acceptable. 

b. The Ministry will then either decline this Short Form Proposal or request the completion of a full proposal.

c. If requested, the full proposal will be then be formally evaluated once all Schedules and the associated Proposal Letter have been completed and submitted to the Ministry by the research provider. 

d. Not until we receive The Ministry’s written acceptance of the full proposal will there be a binding contract between the Ministry and us.

4. We declare that we are not being paid public funds by any other government department or agencies to carry out the same or similar services as outlined in this proposal.

5. We have fully completed all sections attached to this proposal.

6. Terms defined in the Ministry of Fisheries Terms and Conditions of Research Contracts, have the same meaning in this letter and the attached Schedules (except where inappropriate).

If a joint proposal the signature for each party is required
	SIGNED for and on behalf of [Research Provider Name] by its duly authorised representative:

	

	

	Signature


[authorised signatory's name]

	Name

	

	[authorised signatory's job title]

	Position




	[today's date]

	Date

	SIGNED for and on behalf of [Research Provider Name] by its duly authorised representative:

	

	

	Signature


[authorised signatory's name]

	Name

	

	[authorised signatory's job title]

	Position




	[today's date]

	Date


SHORT FORM PROPOSAL

Submitters Name:

[Submitters Name]
Contact Person:

[Contact Person]
Project Title:

[Project Title]
Proposed Start Date:
[Start Date]
Proposed End Date:
[End Date]
Background / Rationale:

     
PROPOSED OVERALL OBJECTIVES:

1.      
PROPOSED SPECIFIC OBJECTIVES:

1.      
2.      
PROPOSED REPORTING REQUIREMENTS:

Specific Objective 1:

1.      
2.      
3.      
Specific Objective 2:

1.      
2.      
3.      
BRIEF DESCRIPTION OF METHODOLOGY

[add details here]
TOTAL COST OF PROPOSED WORK:

[$xxx,xxx.xx] (excluding GST).
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