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FORM 1

CONTENT AND FORMAT OF THE

PROJECT UPDATE REPORT

The Project Update Report must include, in order, the following:

Month Ending:

[Month Ending]
Research Provider:

[Research Provider]
Project Code:


[Project Code]
Project Title:


[Project Title]
Principle Investigator:
[Principle Investigator]
EXECUTIVE SUMMARY
	[A written narrative highlighting the key achievements to date, progress, expenditure and targets for the coming month]


CRITICAL ITEMS
	· [Critical items and items of concern]
· [Slippage on key activities]
· [Esitmated effects]
· [Corrective action proposed]


OTHER ISSUES

	[A summary of any other important matters relating to the Contract]
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